Publicity Calendar: Scheduled Announcements
	Announce Date
	Subject
	Content/Status
	Vehicle
	Contact
	Next Steps/Responsible
	Deadline
	Importance

	JULY 27
	Andrea Lee Event
August 12
	Joint venture 
	Press Release

Blog post

Newsletter

Social Network Updates


	Chelsea

Angela
Email: 
555-123-4567
	Elena to talk to Chelsea about bonus offers. Lexi to draft release and other materials.
	July 15
	HIGH

	JULY (END)
	VISA Business Network
	Elena’s PRinYourPajamas.com blog to be featured regularly to 100,000+ small businesses
	Press Release

Blog post

Newsletter

Social Network Updates


	Tiffany 

Email:

555-123-4567
	Sandra to sort out RSS feed requirements.  Elena to get timing and quote from VISA for press release.
	July 16
	HIGH

	AUGUST 4
	Hootsuite
	Webinar for Hootsuite’s members


	Blog post

Newsletter

Social Network Updates


	Lewis

Email:

555-123-4567
	Elena to solidify topic to present and ask if Hootsuite issuing a release.
	July 19
	MEDIUM

	SEPT 8
	ThinkBiz Event Whatcom, WA
	Elena speaking in person at event


	Press Release

Blog post

Newsletter

Social Network Updates


	Jennifer

Email:

555-123-4567
	Amy to create local media list and coordinate with ThinkBiz about release.
	Early August
	HIGH

	SEPT (MID)
	How Does She Do It?
	30 women business owners Joint Venture
	Blog post

Newsletter

Social Network Updates


	Gina 

Email:

555-123-4567
	Awaiting contract.
	Early August
	MEDIUM

	SEPT (END)
	Dare2Be
	Joint Venture
	Blog post

Newsletter

Social Network Updates


	Karri

Email:

555-123-4567
	Dates changed, Karri and Elena to talk July 14.
	Early Sept
	LOW
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